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Special Educational Needs
and Disability Policy

This document should be read alongside the SEND Information Report.

We are a community of faith We are a community of learning
A family of love Our Mission Statement Aspiring to be our best
Drawn together in our Creator God With courage, we can change the world.
We praise you and thank you God We praise you and thank you God
We are a community- one family - our lear m\ﬁmg In our actions, you see our love for God.
Embracing our uniqueness each other Through our actions, know our love for each other.
With hands of firiendship, we share our love. By our actions, see our care for the world
St. Wilfrid's
We praise you and thank you God e Look now! See our faith
Date: November 2025
Reviewed by: SENDCO and Inclusion Lead
Ratified by: LGC
Next review due by: November 2026

This policy should be read in conjunction with the SEND Policy for all school in the BOSCO Catholic Education Trust

INTRODUCTION
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At St Wilfrid’s Catholic Primary School, we pride ourselves on being an inclusive school that supports each child to
become a successful learner. In addition, we are committed to ensuring that we consider the whole child with
particular emphasis on the child’s emotional well-being. With these two important elements in mind, we strive to
provide the necessary support to ensure that the child enjoys and makes the most of their time at St Wilfrid’s
School. The Governing Body’s aim is to ensure that appropriate provision is made for all pupils with SEND

We believe that every teacher is a teacher of every child including those with special educational needs.

With regards to Special Educational Needs and Disabilities (SEND) as from September 2014 following the Children
and Families Act 2014, the school has worked in accordance with the Code of Practice 0-25. As stated in this
document the definition of SEND is:

A child or young person has SEN if they have a learning difficulty or disability which calls for special educational
provision to be made for him or her. A child of compulsory school age or a young person who has a learning
difficulty or disability if he or she:

e has a significantly greater difficulty in learning than most others of the same age, or
e has a disability which prevents or hinders him or her from making use of facilities of a kind generally
provided for others of the same age in mainstream schools or mainstream post-16institutions

We endeavor to make every effort to achieve maximum inclusion of all pupils whilst meeting pupils’ individual
needs. Our SEND policy reinforces the need for Quality First Teaching that is fully inclusive, as all teachers are
teachers of children with special educational needs and disabilities.

We recognise that many pupils will have additional needs at some time during their school life. In implementing
this policy, we believe pupils will be helped to overcome their difficulties.

The Policy should be read in conjunction with our local offer and SEND information report that can be found on
the school web site.

AIMS AND OBIJECTIVES OF THIS POLICY

e To reach high levels of achievement for all with focus on progress and positive outcomes.

e To be aninclusive school by meeting individual needs through a wide range of provisions and doing our
best to attain high levels of satisfaction and participation from pupils, parents and carers.

e To ensure the identification of all pupils requiring SEND provision as early as possible in their school
career.

e To share a common vision and understanding with all stakeholders.

e To provide curriculum access for all and give transparent resourcing to SEND.

e To work towards inclusion in partnership with other agencies and schools.

e To achieve a level of staff expertise to meet pupils' needs.
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ADMISSION ARRANGEMENTS

Our admission arrangements can be found on our school website and in our school prospectus.

We encourage all parents, and particularly those parents of children with an identified SEND, or where a parent
thinks their child might have specific needs, to contact us to discuss their child’s needs and their hopes and any
worries about school.

We work with pre-school settings and the SENDCO may visit these settings and observe children joining our
school where there is need identified. This can be flagged up by the parents/carers via the application form or
contacting our school office, by the pre-school setting or Local Authority. We endeavor to make the transition of
SEND children to our school as smooth as possible, therefore, we may hold transition meetings and/or make a
transition book for the child to have over the summer holidays/before starting at our school.

The transition of pupils with EHCPs have their transition managed by SENAT (Special Educational Needs
Assessment Team, West Sussex). If your child has an EHCP or a draft EHCP, SENAT will contact you to ask for your
preference and will consult with the school to ensure the school can meet your child’s needs. It is still advisable to
contact the school yourself to arrange a visit.

No pupil will be refused admission to school on the basis of his or her special educational needs. In line with the
SEND and Disability Act we will not discriminate against disabled children, and we will take all reasonable steps to
provide effective educational provision. (Please see the school’s Admissions Policy). Where it is deemed that St.
Wilfrid’s is not the right education setting for a child, we will work alongside our Special Needs Officer from the
West Sussex SEN Assessment Team (SENAT), to support a family with transferring schools.

IDENTIFYING SPECIAL EDUCATIONAL NEEDS
We accept the principle that pupils’ needs should be identified and met as early as possible. There are four areas
of need as stated in the SEND Code of Practice, 2014:

1. COMMUNICATION AND INTERACTION

2. COGNITION AND LEARNING
3. SOCIAL, EMOTIONAL AND MENTAL HEALTH DIFFICULTIES
4. SENSORY AND/OR PHYSICAL NEEDS

Whilst these four areas broadly identify the primary need of a pupil, at St Wilfrid’s Catholic Primary School we
also consider the needs of the whole child, not just their special educational needs. There may be other issues
which may also impact on a pupil’s progress and attainment:

e Disability and/or medical needs and conditions

e Attendance and punctuality

e Health and welfare

e English as an additional language (EAL)

e Beingin receipt of the Pupil Premium (PP)

e Being a Child Looked After (CLA) or previously looked after (PLA)

e Being a child of a service woman/man/personnel

e BeingaYoung Carer

Inappropriate behaviour can be seen as a child’s response to an unmet need. We will work with the child and
their parents/carers to identify and begin to meet these needs.

A GRADUATED APPROACH TO SEND SUPPORT
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The Code of Practice (2014) advocates a graduated response to meeting pupils’ needs. If the school decides that a
pupil requires additional support to make progress, the SENDCO, in collaboration with teachers, will support the
assessment of the pupil and have an input in planning future support.

Teachers are responsible and accountable for the progress and development of the pupils in their classes,
including their pupils access support from Learning Support Assistants or other members of school staff. High
quality teaching, scaffolded for individual pupils, is the first step in responding to pupils who have or may have
SEND, in accordance with guidelines such as West Sussex’s ‘Ordinarily Available Inclusive Practice’.

We carefully review the quality of learning and teaching of pupils, school staff’s understanding of identifying and
supporting vulnerable pupils and their knowledge of SEND most frequently encountered.

Where teachers have concerns about a pupil, our response will be for the class teacher to complete an Inclusion
Referral form which highlights difficulties which the pupil is experiencing, and evidence/strategies tried. In
deciding whether to make special educational provision and where appropriate put pupils on the SEND register,
we consider all of the information gathered. This may include progress and achievement data, teachers’
assessment and expectations of progress, observations and formal assessments as appropriate.

Placement of a pupil on the SEND Register will be made by the Inclusion Lead/SENDCo in agreement with the
parents/carers and the class teacher/s.

As a school we apply the Assess-Plan-Do-Review cycle. Depending on the level of progress or any involvement
with external support services, targets will be set on an Individual Learning Plan. Individual Learning Plan
intervention will usually be triggered when, despite receiving differentiated teaching and a sustained level of
support, a pupil:

e Still makes little or no progress in specific areas over a long period

e Continues to work at National Curriculum levels considerably lower (one year lower) than expected for a
pupil at a similar age

e Continues to experience difficulty in developing literacy/numeracy skills

e Has emotional problems that substantially impede their learning

e Has sensory or physical needs requiring additional specialist equipment or visits/advice from specialists.

e Has communication or interaction problems that impede the development of social relationships, thus
presenting barriers to learning

¢ Involvement with a specialist external agency (for example Educational Psychology Service, Speech and
Language Therapy Service, Learning Inclusion Team, School Nursing Team)

Parental consent is sought before any external agencies are involved and consent is obtained. The resulting
Individual Learning Plan may incorporate specialist strategies. These may be implemented by the class teacher
but may involve other adults providing some personalised support. Pupils are encouraged to share their views
about what they think is going well and what they find difficult.

Parents are encouraged to speak to the class teacher/s, in the first instance if they have concerns about their
child’s achievements and the progress their child is making towards their personal targets.

The SENDCo works closely within the senior leadership team, using whole school tracking data as an early
identification indicator. We use a number of additional indicators of special educational needs with respect to the
analysis of data, including:

e entry profiles and end of FS data,

e SATs at end of KS1 and KS2,

e reading ages,

e annual and termly pupil assessments
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e the following up of teacher concerns

e following up parental concerns

e tracking individual pupil progress over time

e information from previous schools on transfer

e information from other services and professional bodies

A SEND register is maintained by the SEND team of pupils identified through the procedures listed. Regular
meetings with class teachers and the Senior Leadership Team ensure that detail analysis of progress is
undertaken. For some pupils a more in-depth individual assessment may be undertaken by the school or other
educational or health professionals.

THE PROCESS OF IDENTIFICATION AND IMPLEMENTATION OF SPECIAL NEEDS PROVISION

Nature of Concern
Class Teacher:
e |dentifies child’s individual and/or special educational needs
e Consults child’s parents and child
e  Works closely with child in normal classroom context
e Monitors and reviews the child’s progress in normal scaffolded class work.

SEND Support (K) using resources available in school
Class Teacher:
e Consults child’s parents and child
Informs the SENDCo who registers child’s special need
Collects information about child, consults the SENDCo/SEND team
Monitors and reviews progress via an Individual Support Plan (ISP)

SEND Support (K) where outside agencies are involved
In addition to the resources above, the SENDCo with Class Teacher:

e Seek outside advice from external agencies (such as EP, SALT, OT, CAMHS, CDC, ASCT, LBAT, Early Help
and Though-Full Schools)

e Ensure an Individual Support Plan (ISP) is drawn up and reviewed termly

e Ensure child and parents are consulted

e  Works with outside specialists, monitors and reviews child’s progress

e Ensure relevant members of staff are informed

Education Health and Care Plan

In addition to resources on SEND support level, the SENDCo and Head Teacher:
e Ensure parents and child are consulted
e Referto LEA for submitting an application for an EHCP.

MANAGEMENT OF SEND WITHIN SCHOOL

The governing body has delegated the responsibility for the day-to-day implementation of the policy to the
SENDCo who has Qualified Teacher Status and the National Award for SEN Coordination. To help her in this work
are a Learning Mentor/ELSA, who help oversee the pastoral and emotional well-being of the children in our
school, and an SENDCo Assistant who supports the SENDCO with administration of paperwork regarding our high
need pupils according to the SEND Code of Practice.

All school staff have a responsibility for pupils with SEND in their class, firstly to ensure Quality First Teaching with
differentiation and personalization to meet the pupils’ different needs. Teaching staff are aware of their
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responsibilities towards pupils with SEND, whether pupils have an Education, Health and Care Plan (EHCP). A
positive and sensitive attitude is shown towards all pupils by adults in school. Staff responsibilities are identified
in individual job descriptions.

Learning Support Assistants (LSAs) play a major role in the support of pupils with SEND. The rationale for the
deployment of LSAs is pupil centered. Pupil support is matched to their needs.

Inclusion Pupils Progress meetings take place regularly to monitor, discuss and plan for the individual pupils.
The SENCO attends Local Authority SENCO meetings and liaise regularly with other SENDCos and Inclusion Leads
in order to keep up to date with local and national updates in SEND.

CURRICULUM ACCESS AND PROVISION

To meet the learning needs of all pupils, teachers scaffolded work. They work to meet individual learning needs
and to mark work and plan homework effectively. Where pupils are identified as having special educational
needs, the school provides for these additional needs in a variety of ways. The provision for pupils is related
specifically to their needs. The range of provision may include:

e inclass support for small groups with an additional teacher or LSA

e Small group withdrawal with LSA, Class Teacher or Learning Mentor (LM)

e individual class support / individual withdrawal

e differentiation by outcome, resources or provision

e identified interventions

e provision of alternative learning materials, special equipment or access to the sensory room
e provision of additional adult time in devising interventions and monitoring their effectiveness
e staff development/training to undertake more effective strategies

e access to support services for advice on strategies, equipment, or staff training

MONITORING PUPIL PROGRESS

Progress is the crucial factor in determining the need for additional support. Adequate progress is that which:
e Narrows the attainment gap between pupil and peers
e Prevents the attainment gap widening
e Is equivalent to that of peers starting from the same baseline but less than the majority of peers
e Equals or improves upon the pupil’s previous rate of progress
e Ensures full curricular access
e Shows an improvement in self-help and social or personal skills
e Shows improvements in the pupil’s behaviour

RECORD KEEPING

The school will record the steps taken to meet pupils’ individual needs. The SENDCo, with support from the
SENDCo Assistant, will maintain the records and ensure access to them. In addition to the usual school records,
the pupil’s profile may include information from parents, previous settings and other agencies as appropriate.

e Information on progress and behaviour

e Pupil’s own perceptions of strengths and difficulties — Voice of the Child
e Information from parents/carers

e Information from health/social services

e Information from other agencies

e Samples of work

INDIVIDUAL SUPPORT PLANS (ISPs)

Pupils on our SEND Register at the SEN Support level (K) and those with an Educational Health and Care Plan (E)
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will have an Individual Support Plan (ISP), setting out targets/outcomes and any provision made that is additional
to and different from usual classroom provision. For pupils with an EHCP, provision will meet the
recommendations on the plan, and the EHCP is reviewed at the Annual Review meeting. In subjects where all
children have curriculum targets, these are used to inform the ISP targets.

REVIEWING AN INDIVIDUAL LEARNING PLANS AND INDIVIDUAL SUPPORT PLANS

ISPs will be reviewed at termly intervals with the inclusion of parents/carer and pupils as per the graduated
response.

REQUEST FOR STATUTORY ASSESSMENT — Applying for an Education Health Care Plan (EHCP)

The school will request a Statutory Assessment from the Local Authority (EHCNA — Education Health and Care
Needs Assessment) when, despite an individualised programme of sustained intervention within SEND Support,
the pupil remains a significant cause for concern. A Statutory Assessment might also be requested by a parent or
outside agency. The school will have the following information available: -

e Records from past interventions

e Current and past ILPs and/or ISPs

e Records and outcomes of regular reviews undertaken

e Information on the pupil’s health and relevant medical history

e National Curriculum levels

e Other relevant assessments from specialists such as support teachers and educational psychologists
e The views of parents

e The views of the pupil

e Social Care/Educational Welfare Service involvement

e Any other involvement by professionals

EDUCATION, CARE AND HEALTH PLANS

An EHCP will normally be provided where, after a Statutory Assessment, the Local Authority considers the pupil
requires provision beyond what the school can offer. However, the school recognises that a request for a
Statutory Assessment does not inevitably lead to an EHCP. An EHCP will include details of outcomes for the child
as well as targeted provision which must be given to the pupil. These are used to develop targets that are
matched to long and short term outcomes, set out in the EHCP and delivered by the class teacher with
appropriate additional support where specified.

Reviews of an EHCP (Annual Reviews) must be completed annually from the time that the Local Authority issues
the final plan. The Local Authority (LA) will inform the SENDCo at the beginning of each school term of the pupils
requiring reviews and will have a consultation meeting with the SENDCo to discuss possible support for the
reviews as needed. The SENDCo will coordinate these reviews and invite:

e The pupil’s parents/carers

e The pupil if appropriate

e The relevant teacher

e The relevant learning support assistant and/or other support staff

e Arepresentative of the SEN Inclusion and Assessment Team usually the Special Needs Officer (SNO) or
Planning Coordinator

e Other external agency involved with the EHCP

e Any other person the SENDCo or parent/carer considers appropriate (such as at year 6 as part of the
transition process)

The aim of the review will be to:
e Assess the pupil’s progress in relation to the objectives on the EHCP
e Review the provision made to meet the pupil’s need as identified in the EHCP
e Consider the appropriateness of the existing EHCP in relation to the pupil’s performance during the year,
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and whether to cease, continue, or amend it

e |f appropriate to set new outcomes for the coming year

e At Key Stage Phase Transitions Reviews, receiving schools should be invited to attend in order to plan
appropriately for the new school year. It also gives parents the opportunity to liaise with members of staff
from the receiving school

Within the time limits set out in the Code of Practice, the SENDCo will complete the annual review forms and send
it, with any supporting documentation to the LA. The school recognises the responsibility of the LA in deciding
whether to maintain, amend, or cease an EHCP.

PARTNERSHIP WITH PARENTS/CARERS

The school aims to work in partnership with parents and carers. If you have a SEND issue, you are invited to email
or telephone the SENDCo or if you have concerns, you can ask for an appointment with the SENDCo via the school
office.

The school does this so by:

e keeping parents/carers informed and giving support during assessment and any related decision- making
process about SEND provision

e working effectively with all other agencies supporting children and their parents

e giving parents/carers opportunities to play an active and valued role in their child’s education

e making parents/carers feel welcome

e ensuring all parents/carers have appropriate communication aids and access arrangements

e providing all information in an accessible way

e encouraging parents/carers to inform school of any difficulties they perceive their child may be having or
other needs the child may have which need addressing

e instilling confidence that the school will listen and actappropriately

e focusing on the child’s strengths as well as areas of additional need

e allowing parents/carers opportunities to discuss ways in which they and the school can help their child

e agreeing targets for the child as appropriate

e making parents/carers aware of the support services

e In case of pupils with EHCP, involving parents in decision making as to how a pupil’s individual budget
may be allocated to provide support for their child

INVOLVEMENT OF PUPILS

We recognise that all pupils have the right to be involved in making decisions and exercising choice (SEND Code of
Practice). Where appropriate all pupils are involved in monitoring and reviewing their progress. We endeavour to
fully involve all pupils by encouraging them to:

e state their views about their education and learning — pupil voice

¢ identify their own needs (self-assessment and self-evaluation, Assessment for Learning)
e share inindividual target setting across the curriculum

e self-review their progress and set new targets

In addition, pupils who are identified as having SEND are invited to participate in:

e ISP reviews and setting of individual targets

e Regular meetings with named adults

e Where appropriate, working with learning mentors
e Annual review meetings for EHCP pupils
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SPECIAL PROVISION

The school has the following special facilities:
e Sensory resources
e Wheelchair access to ground floor
e Disabled toilet with handrails

e All classrooms are carpeted (excluding cloakroom and practical areas) Blinds and curtains in classrooms to
reduce glare.

e Ramps to outside doors to allow for wheelchair access.

Individual adaptations will be made for specific pupil such as wobble cushions/stools, writing slopes, ergonomic
pens, ear defenders, privacy screens, individual workstations, buff coloured exercise books, coloured overlays,
dyslexia friendly reading books and sensory resources as appropriate.

LINKS WITH EDUCATION SUPPORT SERVICES — SUPPORTING PUPILS AND FAMILIES

Support is available to parents and carers to guide them through the school and LA local offer.
https://www.st-wilfrids-burgesshill.w-sussex.sch.uk/Parents/Learning-Mentor/
https://westsussex.local-offer.org/

We aim to maintain useful contacts with support services in Children and Young People’s Services. For pupils on
our SEND Register any one or more of the following agencies may be involved:

e Educational Psychology Service

e School Nursing Team

e Speech and Language Service

e Occupational Therapy Service

e Learning Inclusion Team (including Behavioural Support and Social Communication; LBAT and ASCT)

e Child and Adolescent Mental Health Services (CAMHS)

e Child Development Centre (CDC)

e Early Help and social services

e Other therapeutic services, including private ones

The school will always seek advice from publicly funded agencies and decisions about provision will be made using
the publicly funded agency as the primary source of advice. Any privately funded reports/findings that have not
been funded by the state may be used to supplement this decision if their findings agree.

SUPPORTING PUPILS AT THE SCHOOL WITH MEDICAL NEEDS

e Pupils with medical needs will be provided with a detailed Health Care Plan, compiled in partnership with
the parents/carers, pupils and the school nurse or specialist nurse as appropriate.

e Staff who volunteer to administer and supervise medications will complete formal training and be verified
by the school nurse or specialist nurse as being competent.

e All medicine administration procedures adhere to the LA policy and Department of Education (DfE)
guidelines included within supporting students at school with medical conditions (DfE) 2014.
e A confidential file is available for staff so that they are aware of students with medical needs.

TRAINING AND RESOURCES

School staff will have received a range of training at three levels; awareness, enhanced and specialist.
The training needs of staff, including support staff, are regularly reviewed and planned so that all staff are well
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https://www.st-wilfrids-burgesshill.w-sussex.sch.uk/Parents/Learning-Mentor/
https://westsussex.local-offer.org/

equipped to meet the needs of the most common barriers to learning. The training is planned based on the needs
of the current cohort and may depend on the expertise and experience of the relevant class teams.

Enhanced training is provided where students present with rarer difficulties. Training and support can also be
available from specialist teachers or therapists. Specialist training can be provided by the Local Authority and
other specialist groups.

The provision for SEND is funded through the main revenue budget for the school. Funds are deployed to
implement the SEND policy.

REVIEW OF THE SEND POLICY

The school considers the SEND Policy document to be important and, in conjuction with the Governing Body,
undertakes a regular review of both policy and practice. The outcomes of this review are used to inform the School
Improvement Plan and the Inclusion Action Plan.

E Our Faith, Our Learning and Fach Other j<;




Special Educational Needs Glossary of Acronyms and Abbreviations

e ADD Attention Deficient Disorder

e ADHD Attention Deficit Hyperactivity Disorder
e ASD Autistic Spectrum Disorder

e CAMHS Child and Adolescent Mental Health Service
e Cl Communication and Interaction

e C&L Cognition and Leaning

e CP Child Protection

e DLA Disability Living Allowance

e ELSA Emotional Literacy Support Assistant

e EPS Educational Psychologist Services

e EYFS Early Years Foundation Stage

e Hl Hearing Impairment

e HV Health Visitor

e ISP Individual Support Plan

e LA Local Authority

e CLA Child Looked After

e LSA Learning Support Assistant

e LM Learning Mentor

e OT Occupational Therapist

e PD Physical Disability

e SALT Speech and Language Therapist or Therapy Service
e  SENAT Special Educational Needs Assessment Team

e SEND Special Educational Needs and Disability

e SENDCO Special Educational & Needs & Disability Coordinator
e SLCN Speech, Language and Communication Needs

e SplLD Specific Learning Difficulty

e TAC Team around the Child

e TAF Team around the Family

e VI Visual impairment
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